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MANUAL BOOK GOOGLE CLASSROOM UNTUK MAHASISWA
Cara Join Google Classroom
1. Buka Browser Chrome, Firefox, Opera atau yang lainnya

2. Arahkan ke gmail.com, tekan enter pada keyboard
@ Gmail *

<« =3 C @ accounts.google.com,/Se

Google
Signin

to continue to Gmail

[ Email or phone
|

Forgot email?

Not your computer? Use Guest mode to sign in privately
Learn more

Create account m

3. Isikan email student UPN dengan format npm@student.upnjatim.ac.id. Klik Next

Google
Sign in

to continue to Gmail

Emazil cr phone
[ npm@student upnjatim.ac.id |

Forgot email?

No1 your computer? Usa Guest mode to sign In privately.
Learn more

Crca‘to O m
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4. Isikan password, kemudian klik Next

Google

Welcome

(& npm@student.upnjatim.ac.id v

Enter your password

serssssnes @

Forgot password? m

5. lJika berhasil login, maka tampilan akan seperti dibawah ini

B Inbox (% npm@sticentupran K _ r-u‘ —— el e e o i b e o i e

& O W mailgoogliur el inbox ® & & B @ :
= | W | Gmail Q,  scarch mall = (0] G Suite ﬂ
o- ¢ LA - | B
I- Compose
dosen upnjatim {Cla. Class invitation: "Kewirausahaan Pararel B' - Hi wpim, dosen uanjatim (dosen@upnjatimaec. d) invie. 11:33 AM
0] inbox 3 B y ; : : . 8 . ;
dosen upnjatim [Cla. 2 Mew el b "Tugas ahaan 1" - ki apim, dosen upnjalim postzd a new sssignment in 2. 11:23 AWM
# Stamed
dosen upnjatim [Cla. Mew malerial: "Maleri Kewirauzahaan” - Hi ngan, dosen cpnjaling posled 3 cew malecial v Kewirziss 121 Akl o
@ snoozed
= et dosen upnjatim [€la. MNew "p Jadwal Ujian online UTS.." Hi npen, dosers apnjalim posled 43 A
‘ LB dasen upnjatim [Cla. dosen upnfatim added a private comment on "TUGAS KEWIRAUSAHAAN' Hinpm. doser Jpnjat m.. Mar 23 -+
v Mare 2 7
dosen upn|atim {Cla. New materlal: "Materd 1" - 11| npm dosen uonjatim posted a new materlal In <evdralsahasn Pararel G Mar 23
& npm - -+ o s "
-y dosen upnjetim [Cla. 2 Class invitation: "Kewirausahaan Fararel B® - | | Wpm cosen Lpnjatim (dosenig apnjatim.ac.id) irvited.. Mar 23
Gmail Team Tips for using your new inbex - Welcome to your inbox Fmd emails Tast 'With the power of Google S Idar 23
Gmail Team Oet the official Gmail app - Get the otficial Gmai app The best featares of LPH Veteran Jawa tmur . Tar 23
de ronent chata 2 Learr fow to use
Starl & naw one T4 o ) GErail

@ Sel A signslure @ Change profils inage
Seluy prouress >
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6. Kemudian klik tombol

pada sebelah pojok kanan atas halaman.

(T —————— g - P P Pw- — T s

nbaox ® or fr @ o.

G Suite @

L & & mailgooglecom/mailfu/0F

M Gmail 0. Zearenmall 3 @

E= g 3
I— Comoose
dosen upnjatim (Cla, Class invitation: "Kewirsusahaan Pararel B* - |1 npm, coser Jpnjstim (doseni l I
0 inbex 9 AcooUnT cmall Drlve
dosen upnjalim {Cla. 7 New aksig L: Tugas i 7 - Hi npen, dosen apmslinn posad |
+# stamec
@ s i} dosen upnjatim (Cla. New material: "Materi Kewirausahean® - ||| npm, desen upnjatim posted a new E . m
SIS B
= senl dosen upnjalim (Cla. New AAN! Jadwal Ujian Online UTS_0 - Hi npn, o P <l it
B oeefi dosen upnjalim (Cla. dosen upnjatim edded a private comment on "TUGAS KEWIRAUSAHAAN" - 11i
v Mg
dosen upnjalim (&l New materal: "Malberi 1" Hi npengcesien s oosted aones eaderial in Sid @ o
L -+ o T ¢ Calendar Chal Meet
- dosen uprjalim (Cla, 2 Class invitation: "Kewirsusahaan Pararel B" - | npndosen uonjgam [dosenda
Gmail Team Tips for using your new inbox  Woelnom Lo gour inbies Fingd creaibs Gt Wilh | @ q e
amail Team Bet the official @mail app - et the official Gmanl apa  he best featues o LM Google+ Sites Comfacs
— L3 | |
Mg recant chats P Learn how ouge
Siar 1 near nne 10% s crnall

Seta slgnature B ) crange arofie Image
Seiup progross -

7. Arahkan kebawah sampai terlihat aplikasi google classroom. Klik aplikasi Google Classroom

s s < ESiSmpn

< @ & maileoogle.com/mailfu 0 inbox & o & [ o ]
= M Gmail Q  suaenmal - ® # GSute @
vl HamgoUTs Farms
(= e
I- Compeze
dosern upnjatim (Cla. Class Invitatlon: "Kewirausahaan Pararel B® HI npm, coser Jpnjatlm (dosong & ~,
Inbox - ; %
u dosen upnjatim (Cla, 2 New assig : "Tugas Kewirausahaan 1" - Hi npn, dosen Jpnjatin postad | o S Farthy
w  Stamec
dosen upnjalim (&la. New maleral: "Materi Kewirousahaan™  Hi ngin, desenoopngalim poestold aonea i
© snoozed
q
= gent dosen upnjatim (Cla, New = AMI Jadwal Ujian Online UTS.. - Hingpm,
Collectiors
. Pl dosen uprjalim (Cla. dosen upnjatim added a privale comment on "TUGAS KEWIRAUSAHAAN" Hi
W Mare o s :
dosen upnjatim (Cla, New material: "Materi 1" - 11 npn,dosen uonjgam Josted a new material in <8
- - 2 s ; |
dosen upnjalim (Sl > Class invitation: "Kewirausahaan Pararel B*  Hi npeongdiosen nonja i ] i | E
Gmail Team Tips for using your new inbex - Vielcome toyour inbox | nd emals festwith 1 | Clesseom | cloud Print
Gmail Team Geal the official Gmail app - Gel Ihe olliciz] Ginail apo The besl lealoces of LR
More from G Suke Matkeiplace
— =
N recent chiks GG &= Learn how Touse
Sier a new one T AeeeEt rnal
Seta slgnature e Change ore”le Image
SElUp progress >

~rmevrivaczeuntacoale.cemsTutm sou B&zo=mkldutm medium=acc



,..-F Book Google Classroom
e/ Untuk Mahasiswa
8. Klik Continue

y

Google Classroom

Classroom helps classes communicate, save time, and siay organized.
Learn more

@  npmugrjatim
@ npm@student.upnjatimaz id

By cining, vou agree to shars contact incrmatior with peogle r vour clags. Learn mere

9. Pilih dan Klik yang I'M A STUDENT

Pick your role

W A STUDTHT I & TrAGIITR
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10. Klik tombol + pada pojok kanan halaman

= Google Classroom > 335 o

Join vour first class!

Cior't zee your sxisting clagses?

TRY ANOTHER ACCOLNT

A

11. Sebelum mengklik Join Class. Pastikan dulu Anda mendapatkan Class Code dari Dosen
masing-masing. Masukkan Kode, kemudian Klik Join.

Jain cless

Ask yourizacher for the class ceds, then

croen il loe

Claz: code

Canzel  Join
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12. Untuk dapat masuk ke Google Classroom. Selain dengan cara Join. Cara lainnya yaitu dosen
mendaftarkan email student Mahasiswa atau menginvite mahasiswa ke dalam Mata Kuliah.
Berikut ini adalah tampilan jika mahasiswa sudah berhasil Join ke suatu Class atau Mata
Kuliah. Dan jika dosen telah mendaftarkan mahasiswa melalui emai student. Maka
mahasiswa akan mendapatkan email dari dosen yang mendaftarkan. Kemudian langsung
muncul Mata Kuliah yang telah didaftarkan pada Google Classroom Mahasiswa.

= :{e'wlrjusahaan Streum Classwark People
‘arEre|

Kewirausahaan

Pararel B

Ugsurming share samehing wih i s

.
L4
wrinhna, inwark due anant

Visws all

cosyn upnjslim postec & nea i UTE Ke! HAAM
1135 AM

cosen upnjslim posted a new assigment: TUGAS KEWIRAUSAHAAN
1127 AM

e
e
Cara Melihat Materi Perkuliahan dari Google Classroom

1. Klik Classwork

= I:ewlr-:usehaan Stream Peopie Grades @
drinel

Kewirausahaan

Pararel B

class code tdaushg © 2

Selucl Urane
Upload photo

Upzuming Shar= sorething with yoor elras

11

Visw all
@ cosen uanjukim posted a new sssignment: Tugas Kewirousahoan 1
11772 aM
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2. Klik Materi Kewirausahaan

P tnaoe (9 - anrilstudertupnjal X B Classwere for Kew ranzahzan Par X0 W f S .

&« 5 8 classroom.google.com/w/M U IM2Mz<2MUdastrall

— Keowirausahaan

Stream Classwork Peogple
Pararel B
——
@ View your work E Gongle Calandar [ Class Drive foldar
i Minggu ke-1 :
Minggu ke-1
@ Tugas Kewirausahaan 1 Due Mar 21, 1T1:52 PM
Materi Kewircusahaan 2psted 10:20 AM 2

3. Klik pada materi yang mau di lihat. Pada Google Classroom Materi tidak bisa di download.
Jika ingin memperlajari materi dari dosen. Maka harus membuka Google Classroom terlebih
dahulu.

r o
P nbow ) - npmi@stadentupnjat X B Classwork for Kawviraasasean For X t + ' - -
L C & dassroomgoogheoryuyMTLOTME M k2 WM/ f4l]
— Kewirsaeahasn Stream Classwork Peoplz
Pararel 3
——
@ Wiew your work E Google Calendar  [M] Class Drive foldar
Ml topics M = k ]
Inggu ke-1 :
MnggL ke-1

Tugas Kewirauzsahaa~ 1 Due har 27, 11:33 "M

Materi Kawirausshaan Fostad 1J:20 AM

1raweri*zint

1. Presentas! Panduan Da...

Membangun 4, Presentasi Panduan M..

MERATS PowerPzint

Wiesw mmaterial

A. Pre=entasi Panduan Da...
I'"ower oIt

5. Presentasi Panduan Un..,
FowearFoln
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Cara Melihat Tugas dan Mengupload Jawaban Tugas menggunakan Google
Classroom

1. Klik Tugas Kewirausahaan 1

v =
Pl Inbot () - npri@stadentupnja X B Classwnrk for Kewiraisanaan Pa X t +

“~ C @ dassroom.google.com,w/NTUyOTMZMzk2MDda/t/all

— HKewiraucahaan

= Stream Clasawork Pecple
Fararel B
@ View your work E Google Celencar [ Class Drive folder
All topics N
Minggu ke-1
rAInggu ke-

Tugas Kewlrauszhaan 1 Dua Mar 31, 1 1:59 P

Materl Kewlrauzsahaan Posten 0770 AW
2. Klik View Assigmnet
- < @ cavsenargangle.snm e K TLEOTMZ MekO M datia) & @
= :Ewlr'»jusal‘aﬂ‘l Stream Classwark Feople
arurel 3
@ Visw your work B Gough: Colendur [ Class Drive falder

Allmoples:

Minggu ke-1
Tugas Kawlrauzahaon 1 i Mar 37, 1157 P
Posled 11:23 AN

azslqned

Referensi 2 Tahspan Mem..
W

Wisw assignment

Mskeri Hewirsusahaan
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+ Add or create

— Koewirausohoan

Pararel 3

E Liuz Mar 1,7 W8 EM

Tugas Kewirausahaan 1

100 poirts

z Unknown user 1720 &K

Referansi 2 Tahapan Membu...
Wi

Class commants

& >

4. Pilih File

Hewirausahaan
el

Dug Mar 31,7759 FM

Tugas Kewirausahaan 1 R
‘ Unknown user 17185 Al
Reforansi 2 Tahapan Membu...
= Wit
Class commers
: s
5. Klik Select files from your device
Inzert files using Google Drive =

Hecet

Upload Iy Liove starrzd

Sicleer e from veur device |

Your work A2aigned

I + Add ar arento I

Mark os donc

Private comrents

: &

Your worlk Azsiansd

+ Addor creste

£ Ccogle Drive -
e Link

[T

Craate new

B Do
>
slides 5
B shees

B Drawings
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6. Pilih File Jawaban Tugas yang ada pada Local Komputer/ Laptop Anda. Klik Open

| n|&s

& O —— W - i e - - oo | .

@’C-A | ¥ Lzmaamer b LoctlUise (k) b cocmel b Solo - Pembizara lvzeraes Meriehing v o Ushan teterens - [on || seaen tt atan Pl e
eganize * e foier Stk N )
T Fevuiiles Hers : Uale el S
mﬁ Referersi 1 Marmperc aplan oar Menggu.., 820114113 LTER
& Liberies ] Refe Tahaper Mzmbvat Blogdoe  4/6/2011 413 1B X
B Duvurnents U] Referersi 2 Tekmis Men SEC kz Blogadoc 5 = 2I06KE
o' Music ] Referersi 2 1 Data Script Sizp Dizasorgals  © 1THE
il Pi e 2] Refercrsi 2.2 Serpt URL, Soc al. Ping, FSS. ITKB
B video: ] Referensi S Almat Lint e Submit S0l £12KR
] Referersi F | 450 Website Lidan Pilicanasis 14KR
wd Homegroun ] Referersi F2 Cantek Mempees apkan bl Mirrasadt O 116 KR
&) Referensi F.2 Mata Setelor Fasang Iorxls Mirtnsa®t UKR
F] Referensi Fid aftar S7ac Iian Cratiedss 40 17011 1775 Mirtneadt CFize .. BT

s Lozal Disk (02
L I nral sk (FY)
5 O M (5

W Hetaark

File nzrma 2efrrens | Kempesiapkan dan Rleagganckan Sraildac = | Semuz .znis File (77 =
Upen | Cancel

7. Klik Upload

Insert files using Google Drive x
Recent Upload My Drive Starred
B Referensi 1 Mempersizpkan ¢an Menggunakan Emailcoz 917K x
Add mote files
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8. Tunggu hingga proses upload selesai.

Insert files using Google Drive

Recent Upload My Drive Starred

B Referensi 1 Mempersiapkan dan Menggunakan Email.doc 247K

—
Add more files
Uploading 1 of 1
Cancel F T TTT
9. Untuk mengirimkan Tugas kepada dosen, Klik Turn In
P irmoe @ npmilistdent.apnat X 1 BN Tuge: Kewicusmaan | x L—T—} - — I e k| | |
R : (@ classroor.googlecom o NTU D TMEMzkZM Dos/a/MiU ZNzo N TUMN Tl detzlis & W\ 3 o H
— Hewirauszhaan
= o
@ Duz Mur 31,7759 FM
i 100 poirts Your work Assignad
Tugas Kewirausahaan 1
- Referanai | Mama. %
= Unknown user  11:23 AM ward
+ Addor credls
S=a Reforensi 2 Tahapan Membu...
Class commanis
Frivate comments
2 B

: =
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10. Klik Turn In

Turn in your wark?

A allashunenl will be subsilled T "Tugies Kewinsahioon 1°

B Aefercisi 1 Sempe siophan don Menggunsssn Bl g

o

11. Selain upload file, Mahasiswa juga bisa membuat jawaban paa fitur yang disediakan oleh
Google Classroom

Cara Mengerjakan Kuis atau Ujian Online pada Google Form menggunakan
Google Classroom

1. Klik Classwork

= L i oy Stream Classwork Pzople
Lomrei D

Kewirausahaan

Pararel B

Upcoming |’., ) shareso mathing with your class..

Due omomow
11:20 AM — JTS kKewlraus. .

View all cesen upnjotim posted a now assignment: UTS Kewirauschaan Semestor Genap TA. 201972,
14 °M [Cdited 315 PM)
%

rasan nnlatim anetad a new aselnnment: Thisas Kawlransahaan 1
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2. Klik pada menu UTS Kewirausahaan SemesterGenap TA. 2019/2020

— HKewirausahaan
Pararel B

All topics
UTS Waw rausahaan

MIngOU ke-1

3. Klik View Assigment

— HKewirausahaan
" Fararel B

All topics
UTS Kewirausahaan

nIngy 1 ke-

Stream Classwork

People

@ View your work

UTS Kewirausahaan

E Google Calendar D Class Crive folder

UTS Kewirausahaan Semester Genap TA. 20... Dus Tomorraw, 11:00 AM

Minggu ke-1 :
Tugas Kawirausahaan 1 R Mar 31 150 P
Materi Kewirausahaan dited 2

Streem Classwork

@ View your work

UTS Kewirausahaan

People

B Google Calerdar  [] Class Drive folder

LTS Kawirausabaan Semester Genap TA. 20

Postad 3:14 PM (Editad 3:1€ PM]

Kewirausahaan
Goog e Forms

Vicw assignment

Mg Toowannw 11 30 Al

Aszgned
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4. Klik Dokumen Google Form Ujian Kewirausahaan

— Kowirousahaan

ROAME! |

e Temerma, 1130 AV
i 0C peints N Assicned
UTS Kewirausahaan Semester Genap TA. st Your work
2019[2020 + Ade or creats
; dasen upnjatim 14 DM (Toled 3006 TR
el asohn Private commente
Gocgle Forms
L] B
a E

Clazs cammants

5. Selanjutnya akan tampil halaman Google Form Ujian Kewirausahaan seperti dibawah ini.
Isikan Kolom Nama dan NPM.

Kewirausahaan

Fakultas : llmu Komputer

Program Studi : Sistem Informasi
Semester : Genap 2019/2020

Hari/ Tanggal : Senin, 30 Maret 2020
Jam Mulai Ujian : 07.30

Jam selesai ujian: 10.15

Your email address (npm@student.upnjatim.ac.id) will be recorded when you submit this
form. Not you? Switch account

* Required

Mama : *

Nayla Shatierra

NPM : *

195010010
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6. Kemudian jawab pertanyaan-pertanyaan yang telah tersedia. Lalu klik Submit

Salah satu syarat untuk menjadi pengusaha yang baik dan sukses adalah 10 points

*

Berpikirlah secara luas
Pikirkan dengan baik
Pikirkan saja

Pikirkan baik-baik

OO O0OO0®

Mengkonsumsi

Sebutkan 3 tujuan bisnis! * 20 points

kesejahteraan masyarakat

MNever submit passwords through Google Forms.
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7. Setelah itu akan tampil halaman di bawah ini. Klik Open Assigment

Kewirausahaan

Response submitted and assignment marked as done.

This form was created inside of UPN Veteran Jawa timur. Report Abuse

8. Berikut ini tampilan ketika Ujian selesai dilakukan.

— Hewirsusshaan

‘RORrE! 1!

e Tomomaw, 11730 Ak

UTS Kewirausahaan Semester Genap TA. e | doweek .
2019/2020

N wirk attached
‘ dosen upnjatim 314 PR (Scited 376 PR

Unsubmit

Kewirausahaan
Congle Formz

Private zamments

Clags commeris

@ B
= £

9. Proses Pengisian Kuis melalui Google Form menggunakan Google Classroom, selesai.

10. Untuk pengerjaan kuis selain melalui Google Form cara pengerjaannya sama dengan cara
pengumpulan Tugas.



